
SLIDESMANIA.COM

Historian 
Workshop

October 14, ,2021 7:30pm
Please type any questions in the chat
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Hi, I am 
Kerri 

Narasaki!
 Torrance Council of 

PTAs (TCPTA) Historian



SLIDESMANIA.COM
SLIDESMANIA.COM

Key Role – Historian

● Captures, assemblies and preserves record of 
activities and achievements of your PTA 

● Collects volunteer hours for PTA meetings and events 

● Completes and submits the PTA Unit-Annual Historian 
Report to TCPTA 

● Displays or presents brief overview of PTA year at 
meeting near the end of the school year
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Preparation – Look through the procedure book and other materials supplied by previous historian 
for ideas on how it was done and what worked best last term. 

Review Annual Report Form – Familiarize yourself with the form entitled “PTA Unit-Annual Historian 
Report Form” which is used to report volunteer hours annually to TCPTA. The form is found in the 
California State PTA Toolkit. Direct any questions to your council historian. 

Record Volunteer Hours – Decide on a process to record volunteer hours at all meetings and PTA 
events, using a tool such as a tally sheet or excel spreadsheet. 

PTA Training – Attend council, district and California State PTA workshops for historians to get the 
big picture. 

Getting Started 
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Collecting
Hours

Why???  Volunteer hours are collected and reported to maintain PTA’s federal 
tax exemption status. As a non-profit 501(c)(3) organization, PTA must receive 
1/3 (one-third) of its support from the general public. The recorded hours from 
volunteers are proof of this. 

Start to collect and tally all of your members’ hours from the beginning of the 
PTA year (July 1st)

Consider using a sign in or tally sheet at PTA events and meetings for 
everyone to use to report their volunteer hours each month, remind your 
members to project their volunteer hours through June 30 of the reporting 
year. 

Due date for the PTA Unit-Annual Historian Report- March 2, 2022
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Name

Email 

Reporting month 
(dropdown) 

Number of hours

Types of activities: 
Fundraising
Student enrichment
Community
School spirit
Operations/admin

comments
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Name July Aug Sept Oct Nov Dec Jan Feb Mar Apr May June

Prez

VP

Treasurer

Recording 
Secretary

Collecting
Hours



SLIDESMANIA.COM

DUE TO TCPTA 3/2/22
TCPTADOCS@GMAIL.COM
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Write a paragraph highlighting an 
awesome event or program your unit 
has sponsored. The Project Excellence 
document is due late April/early May 
and presented at the June TCPTA 
Spring Brunch.

Send document to TCPTAdocs@gmail.com

Please send as a Word doc or export Pages 
to Word doc so it can be edited for the 
brochure. 

Project 
Excellence
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On Friday, November 15, 2019, Torrance Elementary celebrated the South Bay’s chilly temperatures with a new event, coordinated by 
Melissa Martinez. This was our first year hosting a Harvest Festival and it was something new and exciting for the Torrance 
Elementary families! The blacktop was transformed with special lighting by Jennifer Paiz and Family, games were donated by 
Elizabeth Sanchez and Yvette Blanco and hay barrels donated thanks to Villar Family. Parents and students played games won prizes 
and gift basket were raffled, we even got our Principal Dr. Joseph to pick out the winning tickets from the jar for our raffle baskets.

  Students posed by the hay barrels and enjoyed the photo booth they feasted on pizza, pie, cookies and cozied up at the hot 
chocolate and apple cider bar and lined up for face painting!  Smiles were all around we were even excited to see a few of our staff 
members at the event. Torrance Elementary PTA was proud to present a locally sourced event with so much parent participation from 
wonderful Staff and PTA Members. We are already looking forward to next year's plans for another fun and successful Harvest Festival 
night!

Sample



SLIDESMANIA.COM

Take pictures of all the 
amazing things your

 PTA unit does for 
your school!!!

Create exhibit boards 
showcasing your unit. 
Be as creative as you 

want (even find the 
craftiest parent at 

school to help you). 

Turn your board into 
TCPTA by April 13, 
2022 for the 33rd 

District Spring Awards 
& Association 

Meeting.  

Exhibit 
Boards
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Historian | Torrance Council of (torrancecouncilofptas.org)
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 Changes
 Do your Best!!Not on campus, or doing 

programs, or fundraising? 
So now what???
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You can reach me at 
tcptahistorian@gmail.com

For more info go to capta.org

THANK YOU!


