
 _______________________________________________________  Fiscal Year __________  

Name of Unit  _________________________________________________  IRS EIN  ____________  

Council  _____________________________________________________   District PTA  _________  

Bank Name  __________________________________________________   Account Name  ______  

Bank Address  ________________________________________________   City/Zip _____________  

Membership Dues Per Bylaws $ ________________  

Total Members YTD  _________________________   E-Members YTD ______________________  

______________________ to _______________________

__________________ to __________________ 

at date of last audit _________________ (date) $  __________  

since last audit  $  __________  
$  __________  

since last audit  $  __________  

_________________ (date) $  __________ * 

BALANCE as of _________________ (date)  $  __________  
not yet credited (  $  __________  

$ __________________ $ __________________ $ __________________ 

check number and amount) 

#______ $_________    #______ $_________    #______ $_________ 
#______ $_________    #______ $_________    #______ $_________ 

uncleared checks ( $  __________  
in checking account as of _________________ (date) $ ___________ * 

Read the following  I have examined the financial records of the treasurer of 

__________________________________________________________________ PTA/PTSA and find them: 

correct with the attached recommendations and findings.
correct. More adequate accounting procedures need to be followed so that a more thorough audit

report can be given.

separate report of explanation and recommendations to executive board. 
A separate audit form must be completed for each bank account. 
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