
ELECTIONS
Annual Election Meeting



Prior to Elections:
• Nominating Committee elected by Association at least 2 months 

prior to annual election meeting (date in bylaws)
• Parliamentarian called first meeting of the Nominating 

Committee, gave instructions, and Committee met to prepare a 
slate of officers for election
• All nominees have been members of the Association for 30 

days prior to nomination
• Report of the Nominating Committee posted 28 days prior to the 

election
• If there are any OPEN positions, the Nominating Committee 

continues to meet and attempt to fill all positions up to the 
election



ANNUAL ELECTION MEETING

• Notify membership of election at least 30 days prior to 
election meeting (see bylaws for election meeting date)

• Post slate of officer at least 28 days in advance
• President presides over election (Agenda - New Business)
• Secretary is prepared for ballot vote (member list, ballot slips)
• Parliamentarian reads bylaws relating to elections
• Nominating Committee Chair reads report
• President restates slate/introduces nominees;  
• Calls for nominations from the floor;  
• Conducts the vote (see sample script)



THE VOTE

• If there is one nominee per office after nominations are 
called for from the floor, a VOICE VOTE can be used

• If there is more than one nominee for any office, a 
BALLOT VOTE must be held
• If there is a combination, a voice vote can be held for the 

offices that have only one nominee.  Only those offices with 
more than one nominee require a ballot vote. 

• A member may move to have a ballot vote with only one 
nominee.  A vote is immediately held with no discussion.  
Majority vote is required to adopt the motion.



Use the fillable pdf for the 
Election Script

Section 2:
Line out the offices that your 
school doesn’t have.

Page 2:
When you fill in your 
nominees in the Report of the 
Nominating Committee on 
page 2, it will populate the 
names in the rest of the 
document.

Any positions that you do not 
have can be crossed out.  



Note:  Enter the names of 
your nominees once, and pdf 
will fill in the rest.



Nominations From the Floor

• Must be paid member (at 
least 30 days) to nominate

• May nominate self
• Second is not required
• Nominees must meet 

eligibility as required by 
bylaws:
• member at least 30 days 
• signify consent either in 

person or in writing 
• have not met 2 year term limit 
• If president or financial 

officers, not related  

President:
• Acknowledges member
• Asks for name of eligible 

nominee
• Confirms consent of 

nominee
• Calls for ballot vote



General script and 
guidelines for when 
you have nominations 
from the floor



Holding A Ballot Vote

President:
• Appoints a tellers committee  

(1 chair and 2 tellers)
• Count the house (ask 

eligible members to rise to 
be counted)

• Instruct voters to write name 
of nominee on ballot card 
and fold in half to turn in

Eligibility:
• Only members may vote
• If no member list available, 

all adults present may vote
• Officers, including president 

may vote
• Nominees may not be tellers
• Each nominee may have one 

observer of the counting

*If you anticipate having need of a Ballot Vote due to contention, please contact TCPTA 
for support and assistance in conducting your ballot vote.



Tellers Duties & Report

Tellers:
• Count the number of eligible voters 

(count of the house)
• Distribute ballots to eligible voters 
• Collect ballots or use ballot box
• Count ballots
• Illegal ballots do not count in tally, 

but count as votes cast
• Illegal votes are:

• unreadable or symbols
• Nominee is not a member, 
• ballots folded together  (not tallied 

but count as 1 vote cast)
• Blank ballots not counted
• Chair gives written report to 

president.

Tellers Report includes:

• Total eligible voters:______ 
     (count of the house)
• Total votes cast: _______  (includes 

illegal ballots)
• Number needed to elect:_____ 

(majority=1/2 eligible voters+1)
• Nominee [name] votes received: 

__________
• Nominee [name] votes received: 

__________

Tellers Report must be included in the 
minutes



Script/Instructions for
handling Ballot Vote

President’s instructions

Tellers instructions & 
report



Conclusion of Vote

• President announces who is elected.  Number of votes for 
each nominee is not announced unless requested.

• After the announcement of the vote, chairman of tellers 
moves to destroy the ballots.

• Challenges must occur during the election meeting.
• If no nominee receives a majority vote, the ballot is 

repeated.
• Procedure is repeated for each contested office.


