Bank Reconciliation Worksheet

Statement Date:

e Record any bank fees and/or charges listed on the statement in the checkbook register and treasurer report.

e Record any interest earned and/or automatic deposits in the checkbook register and treasurer report.

e Determine any discrepancies in recorded checks and/or deposits and record adjustments in the checkbook register
and treasurer report.

List of uncleared checks (checks written and recorded in checkbook register but not yet cashed by bank; i.e, not
posted on the statement) (include check number and amount):

TOTAL
List of uncleared deposits (deposits made to the bank not posted on the statement):

TOTAL
Statement Ending Balance
+ Total of uncleared deposits (Add total of uncleared deposits listed above)
Subtotal
- Total of uncleared checks (Subtract total of uncleared checks listed above)
Reconciliation Balance
Checkbook Register/ (Reconciliation balance should be equal to the
Treasurer Report Balance checkbook register/treasurer report balance)
Signature Date

Reviewed by Date




